UAS IT Services Help Desk

Thunderbird Email

Immediately after installation, or when creating a new profile:

1. Start Thunderbird.

2. Choose ‘Don’t import anything’.

3. Click “‘Next’

4. Choose ‘Email account’.

5. Click “‘Next’.

Import Wizard

Import Settings and Mail Folders From

Impart Optians, Account Settings, Addressbonk and other data
From:

Thunderbird Email Configuration

< Back | Mext = I Cancel

Account Wizard

New Account Setup

In order ta receive messages, you first need ko set up a Mail or
Newsgroup account,

This wizard will callect the information necessary ko set up & Mail or
MNewsgroup account. IF wou do nat know the information requested,
please contact your System Administrator o Internet Service
Provider.

Select the typs of account you would fks to set up:

it

Blogs

-

" Mewsgroup account

< Back | Mext = I Cancel

Account Wizard

Identity

Each account has an identity, which is the informatian that identifiss
yaou ko athers when they receive your messages.

Enker the name you would like to appear in the “From” field of yaur
oukgoing messages (For example, "John Smith").

Your Mame: |

Enter your email address, This is the address others will use t send
el b ) (Fer sscanple, "user@sscample ret,

Email Address: |

< Back | Mext = I Cancel
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6. Enter “Your Name’.

7. Enter your ‘Email Address:’.

Identity

Each account has an identity, which is the information that identifies

vou to others when they receive your messages.

Enter the name you would ke to appear in the "From” fisld of your

aukgaing messages (For example, “John Smith").

Your Mame: IFrankB. Tesking

Enter your email address, This is the address others will uss to send

email to you (for example, "user@example.net").

Email Address:  [jsfbt@uas, alaska edu

< Back | Mext = I

Cancel

®©

Click ‘Next’.
9. Select ‘IMAP’.

10. Enter the incoming and outgoing mail server information:

Server Information

Select the bype of incoming server you are using.

 pop & IMAP

Enter the name of your incoming server (For exampls,
"mail.example, net"y,

Incoming Server: | mail.uas, alaska.2du

Enker the name of yaur outgoing server (SMTP) (For example,
“smip.example.net").

Oukgoing Server:  [mal,uas, slaska,sdu

< Back | Mext = I

Cancel

11. Click “Next’.

12. Verify your username is correctly placed in the ‘Incoming User Name’ field.

Account Wizard

User Names

x|

Enter the incoming user name given to you by your email provider

(For example, "jsmich"),

Incoming User Mame: Ijsfbt\

¥our oukgoing (SMTP) server, "mail uas, alaska edu”, is identical to

yOur iNcoming server, your incoming user name will be used to
access ik, You can modify outgaing server settings by choosing
Account Settings from the Tools menu.

< Back | Mext = I

Cancel

Page 2 of 3

www.uas.alaska.edu/helpdesk
helpdesk@uas.alaska.edu

Last Updated: 6/13/2006

Phone: 877.465.6400
907.796.6400



UAS IT Services Help Desk Thunderbird Email
Page 3 of 3

13. Click “Next’.

Account Wizard x|

Account Name

Enter the name by which vou would ke ko refer t this account (for
example, "Work Account”, "Home Account” or “Mews Account”),

ficcount Mame: [isfbt@uas. alaska. edu

< Back | Mext = I Cancel |

14. Click “Next’ again (the ‘Account Name’ is the title of the account shown in your email folders pane).

Account Wizard x|

Congratulations!

Please verify that the information below is carrect.

Account Mame: jsfbt@uas. alaska.edu
Email Address: jsfbt@uas. alaska.edu
Incoming User Mame: jsfbt

Incoming Server Mame: mail.uas, alaska, edu
Incoming Server Type: IMap

Outgoing User Mame: jsfbt

Outgoing Server Name (SMTP):  mail.uas. alaska, edu

Click Finish to save these settings and exit the Account Wizard,

< Back | Firish I Cancel

15. Click “Finish’.
16. Enter your UAS password.

Mail Server Password Required x|

@ Enter your password For jsfbt@mail s, alasks edu:

™ Use Password Manager to remember this passward.

17. Click ‘OK’.
18. Enjoy!
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