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University of Alaska Southeast

Ketchikan Campus

2600 7th Ave, Ketchikan, AK  99901-5798

	TEXTBOOK REQUISITION

* This is Not a Purchase Order*

	Shaded Portions to be Filled Out by Instructor

	Vendor ID:

     

	Name & Address of Publisher:

     
     
     
     
Phone #

     
Fax #

     


	Date Needed By:

     

	

	Desk Copy Request (check one)   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

If yes, fill out Desk Copy Request Form ( For adopted textbooks only) to be included with Purchase Order.
	

	

	Title:
	     
	Quantity:
	     
	Price/Book:
	     

	Author:
	     
	ISBN:
	     
	Edition:
	     

	Dept./ Course No:
	     
	Course Title:
	     

	

	Title:
	     
	Quantity:
	     
	Price/Book:
	     

	Author:
	     
	ISBN:
	     
	Edition:
	     

	Dept./ Course No:
	     
	Course Title:
	     

	

	Action Requested:

     Purchase Order

     
     Check Request

     
     P.O. #

     

	Shipping Method:

     Book Rate (6-8 Weeks)

     
     Air Mail (10-14 Days)

     
*

     U.P.S. Blue (5-7 Days)

     
*

     * Add 3-4 dollars to price of each book.



	Requested by:

     
Date:

     

	Account Number

	
	Item
	Org.
	Obj.
	Fund

	Approved by:

     
Date:

     
Purchasing Approval:

     
Date:

     
Budget Approval:

     
Date:

     

	
	
	
	

	
	     
	 COMMENTS  \* Lower  \* MERGEFORMAT  
	     
	

	
	
	
	
	

	
	Notes:
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