United Students of the University of

Alaska Southeast Ketchikan campus

ByLaws
Approved

April 21, 2006
ARTICLE I
Section One – NAME

(Reserved)

Section Two – PURPOSE

(Reserved)

ARTICLE II

Section One - MEMBERSHIP

Students who are taking classes within the UA system and pay the USUAS-KC Student Governance Fee will be members of UASUAS-KS, with full rights and responsibilities.

Section Two - STUDENT GOVERNANCE FEE
(Reserved)
ARTICLE III- RATIFICATION
In accordance with the Board of Regents Policy P09.07.05, and the University of Alaska Regulation R09.07.05 the President should send all bylaw changes to the Chancellor and UA President for conditional and legal approval via the System Governance Executive Officer of the Coalition of Student Leaders.

ARTICLE IV – AMENDMENTS AND REPEALS

The procedural steps for amending and/or repealing the constitution are as follows
1) Draft proposed changes.
2) Get the Official Advisor’s approval.
3) Vote during a business or special meeting of council to send to student referendum as stated in constitution.
4) Send to student referendum as stated in constitution, at which point the changes can be acted upon if passed.

5) Send for final and legal approval as stated in constitution.
6) A response should be received within 45 days

7) If approval is a negative then amendments and/or repeal must be removed from constitution.

8) All documentation and recordings of event must be saved on file.

The procedural steps for amending and/or repealing the bylaws are as follows

1) Draft proposed changes

2) Get Official Advisor’s approval

3) Vote during a business or special meeting of council at which point the changes are final and can be acted upon.

4) Send changes as stated in bylaws Article III.

ARTICLE V - QUALIFICATIONStc "ARTICLE III - QUALIFICATIONS"
(Reserved)

ARTICLE VI- RESPONSIBILITIES OF OFFICERStc "ARTICLE I - RESPONSIBILITIES OF OFFICERS"
Section One tc "Section One "
DUTIES OF THE PRESIDENTtc "DUTIES OF THE PRESIDENT"
The President will:
1) Act as the chief executive officer.

2) Act as the official representative and have signature authority for USUAS-KC.

3) Prepare an agenda for USUAS-KC meetings.

4) Represent or appoint with simple majority approval of the student council a USUAS-KC member to represent this organization in all university committees accepting a USUAS-KC member.

5) Preside over meetings of the student council and will vote only in case of a tie.
6) Lead the council in developing goals and initiatives to shape their course of action for the upcoming year.

7) Appoint chair persons for committees.
8) Serve as a representative for, and member of, the coalition of student leaders, or appoint another council member as a replacement.

9) Work with the treasurer to submit an annual budget of proposed expenditures and project plans for the following fiscal year.

10) Serve as a student representative on at least one campus or university committee.

tc ""
Section Twotc "Section Two"
DUTIES OF THE VICE PRESIDENTtc "DUTIES OF THE VICE PRESIDENT"
The Vice President of USUAS-KC will:
1) Become President upon the resignation, impeachment, recall or incapacity of the President.

2) Perform the duties of the President in the temporary unavailability or inability of the President.

3) Serve as the coordinator of all campus elections unless a candidate in an upcoming election.  If unqualified to serve as elections coordinator, the Vice President will appoint an Acting Chair to be approved by a quorum of the Student Council.

4) Coordinate the student discount program.

5) Coordinate finals feasts and welcome back feasts.

9) Serve as a student representative on at least one campus or university committee.

6) Handle any duties assigned by the President.

Section Threetc "Section Three"
DUTIES OF THE STUDENT COUNCIL CLERKtc "DUTIES OF THE STUDENT COUNCIL CLERK"
The Clerk of USUAS-KC will:
1) Keep accurate minutes of all meetings.

2) Maintain files of minutes for all meetings and copy and distribute the minutes to the designated parties.

3) Coordinate all council expenditures and money transactions.

4) Keep the USUAS-KC financial records accurate and up-to-date.

5) Brief USUAS-KC members on current financial activities, count and submit any monies to the appropriate University financial officer as per University policy.

6) Advertise meetings and events.

7) Work with the President to submit an annual budget of proposed expenditures and project plans for the following fiscal year.

8) Handle any duties assigned by the President.

9) Act only in accordance with the advice and consent of the student council.

Section Fivetc "Section Five"
DUTIES OF THE STUDENT REPRESENTATIVEtc "DUTIES OF THE STUDENT REPRESENTATIVE"
The Student Representative of USUAS-KC will:
1) Maintain the bulletin board in the Student Lounge which will include posting of approved meeting minutes and agendas.

4) Maintain a suggestion box in the student lounge and bring all suggestions to the council to be answered.

9) Serve as a student representative on at least one campus or university committee.

6) Handle any duties assigned by the President.

tc "ARTICLE V - ELECTIONS"
ARTICLE VII - ELECTIONS tc "ARTICLE II - ELECTIONS AND VACANCIES"
1) The Vice President with the help of the Staff Advisor will coordinate elections and be responsible for establishing and publicizing the dates, times, and polling places for elections at least two weeks before the election.

2) The Vice President must resign as coordinator of elections before filing nomination for any USUAS-KC elected seat.  

3) The Vice President will present to each candidate all pertinent information necessary to run for office including the USUAS-KC Constitution and Bylaws.

4) Candidates will file with the Vice President a Petition of Nomination bearing name, signature, address, contact numbers, and student identification number, and will be announced during a council business meeting.   

5) Upon receipt of a candidate’s Petition of Nomination, the Staff Advisor will verify that the candidate is a currently enrolled student and meets all requirements for holding office as stated in the USUAS-KC Constitution.  All student records will remain confidential and are subject to review only by the Staff Advisor.

6) Upon verification, the candidate’s name will be placed on the ballot and said candidate may begin campaigning.

7) Each candidate will be responsible for their entire campaign, including carefully and completely instructing his/her supporters involved with the campaign to see that the regulations are complied with, and will immediately remedy any violations of which she/he becomes aware.

8) Campaign materials are to be posted in accordance with University regulations and must remain outside of regular classrooms.

9) No student government funds, facilities, materials, staff, or equipment may be used for campaign purposes.

10) All elections will use secret written ballots which include a write-in space for each position being elected.

11) Campaign materials will not be posted and campaigning will not be conducted within 30 feet of any voting booth on election days.

12) Polls for elections will be open on at least two consecutive days.

13) The Polls will be conducted by the Staff Advisor who will keep (separate from the ballots) a list of all students who vote and will verify student status before voting.

14) Candidates are responsible for removing, picking up, and properly disposing of any leaflets, flyers, or other campaign material distributed on their behalf before 12:00pm the day following the final closing of the polls.

15) The Vice President and Staff Advisor will oversee the ballot counting process.

16) Final election results will remain confidential until officially certified and announced by the Vice President no earlier than 5:00pm on the first business day following the election.

17)  A candidate will win with a simple majority of the ballots cast, and in the event of a tie vote in any election, the Vice President will conduct a runoff election to choose a winner by a majority vote within five working days of the first election.

18) All complaints related to the election process will be submitted in writing to the Vice President and will be treated confidentially.  Complaints must be received by 5:00pm on the first business day following the election.

19) A complete review of the complaint will be conducted by Vice President prior to certification of the election results.

20)  All questions or disputes regarding the interpretation of election rules, procedures or complaints should be decided by the Vice President. 

21) If an elected position is declared vacant during the term of office, the successor shall be appointed by the president and ratified by a quorum vote of the council.
ARTICLE VIII - OATH OF OFFICE
(Reserved)
ARTICLE IX – IMPEACHMENTS

(Reserved)

ARTICLE X - USUAS-KC ADVISORS

(Reserved)

ARTICLE XI – SCHOLARSHIP QUALIFICATIONStc "ARTICLE V - SCHOLARSHIP QUALIFICATIONS"
1) Must be USUAS-KC members enrolled in at least 6 semester credits at the University of Alaska Southeast Ketchikan Campus.

2) Should demonstrate financial need, campus and community involvement, academic achievement and leadership skills.

3) Must have and maintain a cumulative Grade Point Average (GPA) of at least 2.5.

4) Must submit the scholarship application, a current UAS transcript, two general letters of reference and a statement by the applicant of no more than 200 words, summarizing his or her activities, accomplishments, needs and objectives which the applicant thinks qualifies her or him for the scholarship.

ARTICLE XII - RULES OF PROCEDURE
(Reserved)

ARTICLE XIII - MEETING ATTENDANCE
(Reserved)

ARTICLE XIV - MEETING REQUIREMENTS 

1)   Items for inclusion in the agenda must be submitted to the President by noon the day before the meeting.  Additions to the agenda after that time must be approved by a majority vote of members present.  The agendas for all regular business shall include a time for public testimony at the beginning of each meeting.  2) Minutes and agendas of all regular business shall be posted in the Student Lounge and on the Student Government website.  Anyone wishing to read through previous minutes will be permitted to do so upon request.

ARTICLE XV – CLUBS tc "ARTICLE VII - CLUBS"
USUAS-KC members may organize, establish, and conduct UAS Ketchikan Campus student clubs.  

USUAS-KC clubs which have been officially recognized through USUAS-KC may apply for funding through the Student Council.  Clubs can apply to the Student Council for funding which will be administered under the following guidelines:


1) Each recognized organization can apply for a maximum grant of $200/semester.


2) An additional $300/semester may be awarded as matching funds for fund-raising done by the organization.  The organization will be matched dollar for dollar.


3) Club funding is dependent on budget availability.

ARTICLE XVI - DISCRETIONARY FUNDS 

The following stipends will be awarded each year (dependant on budget availability) to officers who meet the obligations of their positions:  President $500, Vice President $500, and Student Representative $100.

ARTICLE XVII – ETHICS
(Reserved)

ARTICLE XVIII - OFFICE AND PROPERTY
(Reserved)

ARTICLE XX – RESIGNATIONS

At the beginning of each semester (Fall and Spring), the Vice President will request the Advisor to verify that all Student Council officers are in compliance with USUAS-KC Constitution Article IV and the Bylaws.  Any member not in compliance with Article V or any member placed on academic probation will forfeit their seat.

ARTICLE XXI - SUMMER RULES
(Reserved)

ARTICLE XXII - STANDARD SERVICEStc "ARTICLE VIII - STANDARD SERVICES"
A variety of standard services will be offered on behalf of the UAUAS-KC membership each year. Committees or event coordinators will be appointed by the President by the first meeting of every semester to organize these services.

Standard Services to USUAS-KC members will include:

Food Services

Finals/Welcome Back Feasts

Student Id’s

Student Discounts

Scholarships Funding

Graduation Reception

Coffee Service

